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miORM'IDUM FOR; DIVISION AND STAFF CHEFS 


IS October 1949 
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SUBJECT 


1 . 


Langmgo Training Requests 


Foreign Service Institute 

a. In the interest of more efficlont and economic administration, 
the attached schedule of language courses at the Foreign Service Jnstitute 
is issued for planning purposes. It will bo to the benefit of all 
parties concerned for all language requests to be raade in accoruance v/it| 
this schedule which is offoctivo upon receipt, 

b. Most languages may be requested nsimply by a notation on the TRD 
traln3.ng request form, TRD is responsible for arrangoraents and approval] 

c. Requests should be siade as far in advance as t-osoiblo. It is 
tne intention to run courses in the rore popu].ar languages as close to 
the coiling erirollment as possible in order to reduce the present per 
capita cost. Variations and exceptions to the attached schcdiE-e will 
bo made oziLy In case of extreme and ■uiXLoresoeablc ci.iorgency. The 
limitations of poi'’somiol, facilities, and budget rocuire long-i’ango 
scheduling for special languages w/hich are net usually in dor-andc 

d. If languages needed are not listed on the attached schedule, a 
request saould be submitted specifying language, degroo of intensity, 
level of Instruction, length of course, and nuE:ber of students. It\is 
recognized that in a fexi instances, courses may have to be especially 
designed for difficiflt assignments, 

_e. In addition to regular and special coui’ses, other facilities are 
availablo. Self-teaching rsanuals and accompanying records for over 
tldrty languages are available in tho study rooms , Llr,dted facilities 
for self-invStruction are available in over ton other i,a.nguage.o. Tutoriail 
assistance by the staff and drill with native spcalvci's wlll^bo i.'Tovided 
as conditions permit, 

2, TRD Library 

There aro some language training facilities available^ in the TRD 
Libi*ary, Tc:cbs, langua.go records, and record players may be borrowed 
by arrangements _vdth the Chief, Training Materials Branch, extension f 
ihore xs a speexal roo^.i sou asxdo m nr/ rmnu 


a special room sot asido in Buildiug | [ Cox- playing ouch i^ccoras, 
3, Other Facilities 

The facilities for language training listed above v.lll proViably be 
able to meet anj’" normal need. An oxtra channel, hoivevor, is provided 
for unoxijoctod contingencies. If comraorcxal schools or othei* private 
facilities soem necessary, a separate memoi’andmi request will be addressed 
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to the ADSO or ADPC, via the Chiefs TRD, for recoiniacndation, 

4. Arrangonents 

Arrangoraonts for sclieduling, briefing, testing, and registration of 
official language training arc handled by the Training Division. Infor- 
mtion on thos e mtto rs iiay bo obtained fi*on the Adninistrative Officer, 
TRD, extension ' 


5, Unofficial Study Coui'sos 

Unofficial language training is covered in Administrative Instinxction 
No, 10-13. Such cowBos must bo authorized by the Chief, Inspection 
and Security Staf:^ and do not come t]u’o\igh TIID at all. 


Chief, TidJ 
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RESTRICTED 


Department of State 
Foreign Sei-vico Institute 
School of Language Training 

Description of courses to accompany the attached schedule cliart. 

Schedule of intensive and seni-intensive coia-ses, i'SI. School of 
Language iraining, ^Fall, 1949 ff. (Dates are given by inclusive months 
only* actual starting and ending dates ai’e adjusted to first Londays 
and last Friday, I'/ith allo\xince for holidays, etc,) 

L200. Semi-intensive coursos in other langiiages, both for beginners 
and^ non- beginners. To be organised as needed and contingent upon 
availability of staff, 20 hours weekly for 2—3 months. Not moi’e than 
one group in each language concurrently. Optimum scheduling Jme 1, 
Septemoer 1 and February 1. Full facllitios are available in the 
follov/ing languages but not in all languages at all times: 

CsQch * felay Portuguese Swedish 

* Diitch Norwegian Serbo-Creatian Turldsh 

* Italian 

b201“202, Somi-intonsivo i'ronch and Spanish - for beginners* 3 
months. Neeldy. Classes to begin approidmatoly Jimo'l, September 1 
and hooruary 1, Not more than one group in each language to run 
concuri'’ontly, 20 hours wooldy - languaf'C drill and pi’acticej con- 
siderable supervision by the linguist in charge, 

L203, Semi-intonslvG Gorman - for teginnors. 3 months* Classes to 
begin approximately June 1, Septoraber 1 and February 1* 20 hours 

\;celdy - language drill and practicci considerable suj.;orvlsion by 
the linguist in charge, 

L208, Soai-intensivo Russian - for beginners, 3 Or 4 months. Given 
on demand, ^ GvibjcGo to availability of steff, beginning Soptonber: if 
a group - is begun in June, the fall class will begin in October, Px’of, 
Trailer a^d Ete.ff, 20 hem's vTcelcly - language drilJ. and practice: 
supervision by the linguist in charge limited to a few general 
01 xoi.'.ta bion locourcs and pcnoda-c checking, 

L303. Intensive German - for beginners. Once a p'car for 4 months, 
(Accompanied by L401 and A132 if possible, otherwise linp;ui.stic 
oricntatj.on and area work specially arranged, ) 35 hours'wceldy 

including serdnars. 


liNSTiilCTED 
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L307. Intensive Arabic - for beginners. Once a year for 6 months, 
iArch to August. Kext class scheduled for fJarch, 1950. IVof, Ferguson 
and staff. (Accompanied hy appropriate versions of L401 and A132 - 
see below.) 35 hoiATS wecldy, 

L308, Intensive Russian - for beginners. Once a year for 4 months, 

I, larch to Jvuio. Hext class scheduled for Iliarch, 1950. Prof. Trager 
and staff, (Accompanied by L4.01, A132 - see below.) 35 hours weohly 
Including seminar. 

L308o, Intensive Russian - continued,: Special work for those 
finishing L308, or for nov: students of coraparablc advancenent, Tvro 
months, July 1 - Aug. 31. Prof. Trager and Staff, if given at FSI - 
or arrangements my bo made for giving the vrork at some ui;dverslty. 
Hours adjusted as needed, 

L30oa. Intensive Russian - Advanced, Special continuation course for 
thoso completing L308s or its oqsdvalontj emphasis on document- 
translation and vocabulai'y btd.ldlng. Four months, Sept, » December, 
Prof, Trager and staff (including FSO returned from I.oscow to direct 
ti*anslation), 20 hours wooldy minimua, (Accomianied by special 
lectures on area and related subjects, to be arranged.) 

L'vOl, Seminars in linguistics. 2 hoxtt’s weekly - to accompany 
intonslve beginning language courses. Given by the professor in charge, 
of the com'se, vdth assistance by other staff membors, 

A132, Seminars on geographic areas. 2 hours -wocldy to acGOi,ipany 
intonslve beginning langtmge courses. Given by Pref. Pvonnard, vdth 
assistance of other staff menters, 

* Gontigont upon availability of mtivc speakers , 


Department of- State 
Foreign Service Institute 
School of I^anguago Traiiung 
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• •• Course may be extended, 

I.'OTESi • Seidiinn In llng'ilntlee ceogranhlo arete to aoe^pany Intenalvo and 
Begliming larijpiivje CourHfls* 

0 Gontinrent on avill'iM'’ ty of native speakers* 
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iTfra ^ FOREIGN SERVICE ] 


INSTITUTE 


COURSES BEGINNING OR IN PROGRESS BORING JUNE, 1950 

For oampla'ts descrlptlens of the courses listed belovr, see Catalog and General information for the 
Foreign Ssrvloo Institute (Deportment of State Publication 3351), Employees desiring to register for 011 / of 
the courses which are open at the present time should arrange for a memorandum to be submitted by the Executive 
or Administrative Officer or other appropriate official of the office. Those vrho need additional Information 
should Call the Registrar on Extension 4679 or 2742, 

Catalog 


Number 


Course Title 


B-lOO Basis Office r Training 


Beginning 

Date 

June 5 


Registra tion 
Open 


Roraarks 


B-110 

B-130 

B-150 

B-160 

B-210 

A-lOl 

A-138 


A-150 
A-160 
A-165 ' 
A-170 
A-200 

Nf-100 

M-103 

M-ie? 

H„107a 

K-125a 

rt.l50 

M-151 

M-152 

H-153 

M-153a 

K-154b 

M-155 

lt-160a 

bt-ieOb 

K.165 

M-180 

M-191 

M-192 

K^193a 

K-193b 

M-194 

ft,196a 

M-196b 

M-1960 

M~196d 

M-196e 

M-197 

M-199 


Foreign Service Otlentstion June 12 

Special Orientation Conferences - — 

Advanced Courses In Consuler Praotioes 

Orientation Conferences for Chiefs of 
Missions 

Area and General Orientations Germariy June 26 
Advanced Officer Instruction 

Seminars on Geographlo Areas In Progress 


Natlonol War College Sept, 1949 
Economic Courses at Universities Sept, 1949 
Inter-Agency Foreign Trade Course In Progress 
Language a Area Courses at Universities Sept. 1949 
Introduction to Gcrrarny June 5 

Introduction to the Dept, of State June 5, 19 
Responsibilities of Security Officers — - 


Note t 


L-303 

L-305 

L-30a 

L-309 

L-342 

L-201 

L-203 

L-214 


Professions! * Administrative Intern In Progress 
Ejonoralo Area Training Program In Progress 

Foreign Service Administration 3 — — 

Basic Clerioal Training June 7, 21 

State Dopt, ComMunlo ti ons June 7, 21 

Filing PrinoiploB « Praotloss' June 7, 21 

Office Effeotlveness June f, 21 

Telephone Usage 

Travel Forms and arrsngemonts 

Office Madhlnos - - 

State Dept, Shorthnnd-Rcraedirl Each Mon, 

State Dept, Shorthand-Adv.Diotstlor Each Mon, 

State Dept, Typewriting Each Mon, 

Basic P,S, Clerioal Training June 12 

F»S, f^equlroments and Conditions — — — 

Foreign Service Correspondence 
F.5, Records Administration — — ... 

F.S, Reaords Admlnlstrsition-Advanocd — — — . 

Office Roquirenients and Equipment 

Cryptographic Security — 

Cryptographic Security and Systems — — — 

Cryptographic ft Message Center — 

Specialized Cryptogr^hlo Systems 
Teletype prooodurea ......... 

Foreign Service Aooountlng 

Training for experienced P,S, Cleplop.1 — 

Personnel 

The following courses In language training are available to employees who are proceeding abroad or who 
are required to use the spoken languages to perform thoir official duties. 


Open 

Opon 

Open 

Open 

Open 

Opon 

Closed 


Open 

Closed 

Closed 

Closed 

Open 

Open 

Opon 

Closed 

Closed 

Opon 

Open 

Open 

Open 

Open 

Open 

Open 

Open 

Opon 

Opon 

Opon 

Open 

Opon 

Open 

Open 

open 

Open 

Opon 

Open 

Opon 

Open 

Open 

Open 

Open 


Some lectures open to advancod 
professional psrsonnel. Schedules 
available from Executive Officer of 
oaoh offios. 

4 hrs, daily for ten days, 

1 d'-y. Available by spec, arrongomer 
Individual programs as roqUlrdd, 
Individual programs as requirad, 

RV spooi.al a.rr'^' ngeraent. 

Individual programs as required. 
Conducted for language trainees in 
conjunction with School of Lnnfjusge 
Training, 

Spoclp.l announcement will be mado, 

9 months beginning Sept, 

10 v;ks. Beginning 'pr, 3, 1950, 

9 months beginning Sept, 

3 hrs, daily for 5 days. Available 
for departmental end F.S. Personnol, 
For new Dept, of Sta.te E 'ployoes. 
Available to unit Securiiy Officers 
by special arrangement, 

3V 3peol?_l arranreraents with Interns 
Intern participation in current prof. 
Individual programs a,s required. 

For nevf Dopt, employeos-.-3 days. 

4 1/2 hrs. oaoh day . 3 days, 

1 . 1/4 hra, dfiiHy - -3 days, 

1 3/4 hrs, dally — days, 

1 1/2 hrs, scheduled as rcouired. 
Scheduled as required. 

Scheduled as required, 

1 hr, dally ag needed, 

1 hr, daily as needed, 

1 hr, daily as needed, 

4- 12 weeks, 

5- 10 hrs, sohedvilod as required, 

2 hrs, dally— 5 days — as required, 

3 hrs, daily— 5 days— as required, 
2.9 hrs, daily— scheduled as requin 
2 hrs, daily.5 days-schodulod as re 
2 hrs, dally.5 days-as requlred(CY). 

1 to 3 woks,— scheduled as required , 

1 to 4 T-ks — scheduled as roquired(DC/' 

2 to 4 Bks— scheduled a.s rGqulrod(Di 
1 vrk— scheduled as required(DC/T), 

1 to 12 wks— scheduled as required, 

1 to 12 wks— scheduled as required. 


Intensive Germ-m fO hrs, dally) In Progress 
Intensive Arabic (B hrs, dally) In Progress 
Intensive Russian (8 hrs, dally) In Progress 
Intensive Turkish (Bhrs. doUvl In Progress 
Intensive Perslan^beglnning (4 hrs.datly). June 1 


Serai-intensive Fpench (4 hrs. dally) 
Semt-lntenslvo German (3 hrs, daily) 
Semi-lntenslve Norwegian- beginning 
(4 hrs. daily) 

Glass Instruction - Italian 
L-101a-«Cla.s3 Instruction - French 
L-101f» Class Instruction - Prenoh-beglnnlng 
L-102a-eClnS3 Instruction - Spanish 

instruotlon-Spanlsh-beglnning 
Instruction -German 
Instruction -Russian 
Instruoti on-C zeoh 

Class Instruotion-Bulgarlan-boginning 
Miscellaneous Supervised Instruction 
L— IS— L42S - Mlso, Sslf-Instructl on 


L-115 


L-102f* Class 
L— 103a— oCl ass 
L-lOSa-fClass 
L-126 Class 
L-12B 


In Progress 
In progress 

In Progress 
In Progress 
In Progress 
In Progress 
In Prof^ress 
In Progress 
In Progress 
In Progress 
In Progress 
In Progress 
In Progress 


Closed 

Closed 

Closed. 

Closed 

Open 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 

Closed 


Subject to availability 6f listening rooms during offloiol hour 
Applloations for instruction In beginning French and Spanish are being a.ccepted for oloss in 
June, opening date contingent upon sufficient number of applications being reoclyt.d. 
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